City of Fresno L12

DEPUTY CITY ATTORNEY I11

Class Definition

Under genera supervison, provides professiona lega servicesto the City Council, boards, commissions, offices,
and departments.

Distinguishing Characteristics

Deputy City Attorney 111 isthe advanced working leve classin the Deputy City Attorney series. Incumbents act
as deputies to the City Attorney and perform avariety of more complex lega duties. These duties involve the
handling of civil and crimind law problemsinduding the preparation of casesfor trid, the drafting of resolutions
and documents, and the preparation of legd opinions. Incumbents are expected to use professiona judgment and
kill in the performance of duties, the acceptability of which is subject to review by professond superiors. This
class differs from Deputy City Attorney Il in that the latter isthe working leve class in which incumbents work
under closer supervison on less complex legd problems. These are unclassified positions in which incumbents
serve a thewill of the City Attorney.

Typical Tasks
(An incumbent may not be assigned dl dutieslisted, nor do the examples cover dl dutieswhich may be assgned.)

Performs legd research and prepares opinions of various complex legd problems for the Council, boards,
commissions, offices, and departments.

Preparesand reviewsordinances, resol utions, contracts, deeds, leases, and other legal documents; offersopinions
asto the legd acceptability of such documents.

Investigates clams and complaints by or against the City; recommends action to be taken; prepares cases for
hearings, represents the City in such hearings.

Prepares and tries cases for condemnation proceedings.

Prepares civil and/or criminal casesfor trid; servesasthetrid lawyer for the City of Fresno before county, Sate,
and federa courts at dl levels.

Initiates tax and ordinance compliance proceedingsin court.

Prepares dl required instruments and insures the proper execution of dl procedures for acquiring, managing, and
disposing of property by the City.
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Represents the City Attorney at various board and commission meetings as assgned.
Performs related duties as required.

Knowledge, Abilities, and Skills

Cond derable knowledge and understanding of adminidrative, legidative, and judicid procedures, including rules
of pleading, evidence, and practice.

Consderable knowledge of legal research methods.

Consderable knowledge, ability, and skill inthe preparation and presentation of varied casesbefore county, state,
and federd trid and gppellate courts and adminigtrative and legidative bodies.

Ability to acquire and apply thorough knowledge of governmenta codes and ordinances.

Ability to conduct research on complex legd problems and prepare sound legd opinions.

Ability to andyze and prepare awide variety of legd documents.

Ability to present casesin court as a prosecutor, or as an attorney representing the City.

Ability exercise sound, independent judgement within generd policy guiddines and operating parameters.
Ability to effectively complete varied assgnments within a narrow time frame.

Ability to prepare clear, concise, and comprehensive records, reports, correspondence and other written
materias.

Ability to make clear and persuasive ora presentations.

Ability to establish and maintain effective working relationships with those contacted in the performance of
assgned duties.

Minimum Qualifications

Graduation from an accredited school of law; and two years of experience equivaent to that gained asa Deputy
Attorney Il with the City.

Necessary Soecial Requirements
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Membership in the Bar of the State of Cdifornia.

Possession of avaid Cdifornia Driver's License may be required at time of gppointment.
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